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Agency Division/Unit 

TOWN OF R IDGELY P O L I C E 

Item Description 
No. 

Retention 

1 ) P O L I C E RECORDS INCLUDING T I C K E T S / C I T A T I O N S , A C C I D E N T 
REPORTS . I N C I D E N T REPORTS , D A I L Y REPORTS AND 
M I S C E L L A N E O U S GENERAL CORRESPONDENCE. 

R E T A I N FOR TEN ( 1 0 ) YEAR 
THEN DESTROY . M A T E R I A L S 
HAVING CONTINUING LEGAL 
OR A D M I N I S T R A T I V E V A L U E , 
R E T A I N IUNTIL V A L U E 
C E A S E S , THEN DESTROY . 
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